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ABSTRACT

This study investigated general business affairs performance of Assumption College
Lampang. Population under study comprised 264 teachers from the above school in the 2005
academic year. Instrument used was a questionnaire with items asking about essentials of the topic.
Collected data were then analyzed through applications of frequency and percentage.

The findings were summarized as follows :

Most respondents indicated that all tasks of general business affairs at the school were
performed. When considering the details; those performed tasks were: keeping documents and
official letters systematically, up to data records and statistics, convenience in work contacts for
both inside and outside personnel, vehicles in good conditions and ready for use, adequate public
felations service, set up realistic organizational structure for work, continuous personnel
development, sufficient technological aids and materials for use, and systematic coordination

within the school.





