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46110202: MAJOR : ARCHIVES AND RECORDS MANAGEMENT

KEY WORD: ARCHIVAL DESCRIPTION / DEAN'S MEETING MINUTES OF MAHIDOL
UNIVERSITY / PERSONAL PAPERS OF PROF.DR.SUWILAI PREMSRIRAT
PRAKONG KAEWNAI: THE CREATION OF ARCHIVAL DESCRIPTION OF

MAHIDOL UNIVERSITY ARCHIVES: A CASE STUDY OF DEAN'S MEETING MINUTES

AND PERSONAL PAPERS. THESIS ADVISORS: ASSISTANT PROFESSOR ORAWAN

BOONYARITH, Ph.D., AND ASSOCIATE PROFESSOR SOMSUANG PRUDTIKUL, Ph.D.

147 pp.

The objectives of this research were to explain the description of the Dean’s
Meeting Minutes of Mahidol University from B.E. 2517 to 2522 and the Personal Papers of
Professor Dr.Suwilai Premsrirat from B.E. 2520 to 2541 by applying General International
Standard Archival Description, second edition. The populations were 123 files with 10 boxes
of the Dean’s Meeting Minutes of Mahidol University from B.E. 2517 to 2522 and 6 files with
12 boxes of the Personal papers of Professor Dr.Suwilai Premsrirat. Data were collected by
using 4 forms : form no.1 and no. 2 for the Dean’s Meeting Minutes at sub-series and files
levels; form no. 3 and 4 for the personal papers of Professor Dr.Suwilai Premsrirat at sub-
series and files levels.

The research results were as follows, the reference code(s) of Dean’s Meeting

Minutes of Mahidol University was ww 1.1.2, the title was the Agenda of the Meeting Minutes of

University Personnel Subcommittee and Dean’s Meeting Minutes of Mahidol University from
B.E. 2517 to 2519 and the Agenda of the Dean’s Meeting Minutes of Mahidol University from
B.E. 2519 to 2522, the creator was The Meeting Unit of the General Affairs Division, Mahidol
University, the scope and content concerned with administration affairs and academic affairs
during B.E. 2517 to 2522, the records were arranged chronologically, most of records were
typed by electric typewriters and duplicated. There are some inserted papers written by hand
about the results of the meeting. In some files, there include additional printed papers in
various forms. The description of the Personal papers of Professor Dr. Suwilai Premsrirat

from B.E. 2520 to 2541 were that the reference code was «u 3, the creator was Professor Dr.

Suwilai Premesrirat, the scope and content were related to linguistics and culture of Southeast
Asian communities. The records were arranged by subjects and chronological orders by the
University Archives. The documents of Khmu Dialects in Thailand were written with phonetic
alphabets and described in Thai and English, the documents of Khmer Dialects in Thailand
were written with Thai alphabets and described in Thai. The documents of Viethamese were
written with Quéc nglr alphabets, and described in Thai, English and Vietnamese. Besides
paper documents, cards, tape-cassettes and books were included. Accessioning and
photocopying to these groups of records can be done according to regulations of the
University Archives of Mahidol University.

Department of Oriental Languages Graduate Studies, Silpakorn University, Academic Year 2007
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