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In this thesis, the researcher investigates the handling of non-print
materials at the libraries of selected private educational institutions at the
tertiary level in three aspects. Investigated are (1) operational condition and
(2) operational problems. Furthermore, the researcher compares (3)
operational problems in respect to the libraries at institutions which differ in
size and fields of study offered.

The research population consisted of library administrators who held

positions as directors, middle-level administrators, division heads, department
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heads, or audio-visual subdivision heads in the libraries of private tertiary
educational institutions in addition to those who hold positions as directors,
librarians, audio-visual technicians, or others who hold administrative or
technical management positions making them responsible for audio-visual
work. In selecting the sample population, the researcher selected one or two
subjects from each institution with the total selected being twenty-one
subjects.

Findings are as follows:

In regard to the operational condition of the handling of non-print
materials in these private tertiary educational institutions, it was found that
operationally most of them handled non-print materials in the aspect of
personnel management through different departments. Of these departments,
at the highest operational level were procurement departments. A specific
budget was not earmarked for non-print materials. Rather, the funding for
non-print materials fell under the overall library budget. Most of the personnel
responsible for operations were librarians. There are no separate, discrete
buildings for housing non-print materials. In regard to technical work,
procurement of non-print materials is conducted through making purchase
from representatives and general bookstores.

In regard to cataloging, non-print materials are cataloged in accordance
with Anglo-American Cataloging Rules (AACR2R). In regard to how non-

print materials were grouped, most were not grouped in category. Registration
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numbers and abbreviations or symbols were used in cataloging non-print
materials.

In regard to services, these libraries provide non-print materials
services to faculty members, students, and personnel at these institutions. In
general, the materials can be used both inside and outside of the libraries.

It was found that there were no operational differences in respect to
non-print matters on average at a moderate level. The highest mean was in the
aspects of budget, personnel, the transfer of data and preservation. Giving
permission to allow the borrowing of non-print materials led to the materials
being damaged and sometimes to a waste of the time spent in repairing the
damaged materials. The suggestions made by the members of the sample
population at the highest level were the aspects of increasing the budget
allocated for purchasing non-print materials and adding personnel so that
there shall be a sufficient number.

In comparing means concerning the operational problems of the
institutions under study, the researcher found no differences in respect to
fields of study. In regard to the operational problems of these institutions as
compared by size along a continuum of small, medium and large, the
researcher determined that the libraries of middle-sized tertiary institutions
evinced a higher mean than did the libraries of large-sized and small-sized

tertiary institutions.
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