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ABSTRACT

The purposes  of this investigation wers to study the existing conditions , problems end
recommendations for personnel administration and improvement The data were collected
from 352 subjects includng 75 secondary school administrators and 277 secondary school
teachers. The author developed a sef of questionnaires which eamed the coefficient of
reliability of 0.9434. One hundred percent of the questionnaires were oblained . A computer
program Microsoft Excel was applied 1o analyze the eamned data. The computed statistics

were percentage , arithmetic mean , and standard deviation.

Findings -

The secondary school emphatically conducted personnel administration on personnel
selection and maintenance at the above average level , whereas personnel development and
withdrawal were perforrmed at the “moderate” level. Totally , problems on personnel

administration were at the “moderate™ level. However the significant problem was problem on

provisions of materials facilitating personnel administration.



ﬂ

Recommendations for improvement of personnel administration as proposed by the

respondents were provisions of materials facilitating | personnel administration | personnel

development , budget , and personnel maintenance.



