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ABSTRACT

This research aimed to develop archive work of Khokioomn Subdistrict
Municipality, Mueang District, Lop B;Jri Province. It was a research and development by
using participatory action research emphasizing important participation from all
stakeholders in every step of this program which started with studying the current major
problems and development needs, working out the main guidelines and methods for
development including Key Performance Indicators for success and activity practice for
developing archive work. They were able to provide all stakeholders with leaming
opportunities by participation in each step of the activity practice as appropriate. There
were 4 conceptual frameworks: archive work management, drafting of official
documents, collecting and returning official documents, and safekeeping of official
documents.

The findings were as follows:

1. the drafting of official correspondence was often incorrect in practice and
delayed; the procedure of collecting and retuming official documents was also improper;
this was caused by a lack of monitoring and follow-up systems and officials in
responsible positions, especially conceming the safekeeping of official documents,
which were not categorized in groups, were untidy, and had inappropriate places for
safekeeping; the officials lacked knowledge and understanding for archive work
practice, and also lacked knowledge of books and manuals for archive work practice
which could be used as guidelines while working, there was a lack of regulations about
safekeeping of officlal documents even when using computers as a help for
safekeeping, permission was never asked for unused documents to be destroyed.

2. the guidelines and methods suggested to develop the archive work of
Khoktoom Subdistrict Municipality were to provide education on the archive work



regulations for the municipal officer: teaching by their superiors, providing books and
manuals for archive work practice for them to study as guidelines while working,
monitoring, checkups and reporting archive work practice and trying to use computers
for help in safekeeping of official documents.

3. the important development strategies were provision of archive work
education for municipal officers and a leaming process by conducting development
activities. The result was the munricipal officers under Division of Public Works of
Khoktoom Subdistrict Municipality gained knowledge and understanding in archive work
regulations, and more skills in drafting official documenis, were able to work
appropriately on archive work, set up regulations in conducting archive work, trying to
utilize computers in helping the safekeeping of official documents in some instances

and all participated in leamning how to work better in groups.
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RELIABILITY

v7

V8

vo

V10
V11
V12
V13
V14
V15
V16
V17
V18
V19
V20
V21
V22
V23
V24
V26
V26
V27
V28
V29
V30

Scale
Mean
if item
Delsted

140.1316
141.6053
141.3684
141.8158
141.5789
142.1316
141.6316
140.3158
141.2105
141.7105
141.8053
141.5789
141.2105
140.4737
141.3684
141.5000
141.1842
140.7895
140.7895
141.1316
141.7632
141.1579
141.3684
141.7895

MIMIAR NS IR BIRIYRB LA S

ANALYSIS

Scale
Varlance
if tem

Deleted

300.4957
287.7048
284.1309
285.5057
290.6287
283.5768
291.1038
301.8976
303.1437
297.1302
294.3535
301.4936
298.4410
291.1209
283.9147
290.1486
282.2624
287.6842
285.4139
283.0903
282.2937
285.4339
284.4011
281.7923

- SCALE (ALPHA)

Corrected
tem-
Total
Correlation

.0886
4961
5330
5293
4658
5630
4460
0152

A725
2052
0078
0974
3422
6224
5404
.7366
6116
6086
5437
5400
5408
6508
5813

Squared
Multiple
Correlation

Alpha
if #tem
Deleted

9067
9029
9023
9024
9035
9019
9037
9073
9110
9065
9068
9087
8079
9048
9014
9030
9003
9021
2017
8021
9021
9023
9012
9015

173



V31
V32
Va3
V4
V35
V36
V37
V38
V39
V40
V41
Va2
V43
V44
V45
V46
v47
V48
V49
V50

Reliability Coefficients

Alpha =

Scale
Mean
if tem
Deleted

141.9737
141.6842
141.7368
141.7105
141.8421
141.5000
141,7632
142.1316
142.0526
142.4474
141.7105
140.5263
140.6316
140.7105
140.6053
140.7632
140.7105
140.7632
140.7895
140.7632

9060

Scale
Variance
if ltemn
Deleted

292.9452
284.6003
284.4154
290.0491
287.7582
283.3378
286.6181
288.2255
284.8080
282.5242
291.1842
292.3642
298.0228
293.7788
294,4618
291.5370
289.5626
290.2937
288.6572
288.0235

44 tems

Corrected
tem-

Total
Correlation

.2692
6537
5657
4158
A853
5892
6002
3886
5622
5620
2821
3744
.1105
2700
2444
3125
4759
4312
3102
3454

Squared
Multiple
Correlation

N of Cases =

Standardized item alpha =

9100

Alpha
if Item
Deleted

9057
9013
9020
.9039
.9030
9016
9020
9042
8020
S016
9059

9078
.9056
9059
8052
9033
8037
9058
9051

30.0
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