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Redemptorist Vocational School

For the Disabled

Curriculum
Computer and Business Management

English Program

Objectives of the Program

The program aims to equip students with necessary work skills with the

emphasis

of English, computer, and administration. Upon completion, the students

should be able to:

1.

Jobs they
1.

00 N o O s~ W N

Have a good understanding of oral speech and become fluent in
speaking, reading and writing for their everyday life.

Have firm foundations of computer programs and be able to apply it in
work.

Have firm foundations in administration, management and office
procedures.

Translate written text from English into Thai and vice versa.

Use Internet efficiently for their work and development of their career
paths.

Have their self-development strategy in their work and life.

Possess professional and personal ethics for work and life.

are geared towards:
Administrative Officers

Secretaries

Receptionists

Operators and Front Desk Officers
Translators

Computer Operators

Service Persons

Self-Employed Business Persons



485

Prerequisites
1. Secondary School Year 3 graduates
2. Age between 17-35

3. Pass of the Entrance Test and the Screening Interview

Graduation Qualification
1. Students must show a pass grade (50%) in every subject and an
average grade point of 60%

2. Students’ performance is evaluated every semester.

Coursework
® Total Time of the Program : There are complete 2 years of course
work.
® Daily Time Management
1. Class attendance from Monday to Friday from 8:20 a.m. — 4:40 p.m.
(A class of 50 minutes)
2. Class attendance on Saturday from 8:20 a.m. — 12:00 noon.
3. Class attendance for those who enroll in Non-Formal Education
program to obtain the government certificate for Secondary School
(Year 3-6)
4. Self-study between 8:00 — 9:00 p.m.
5. Job Training
® Details of duty are arranged by the proprietors of the workplaces for 1
month

® Report of the training to Head of the Department
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Subjects
CBE Term 1
Periods Semester
No Code Subjects
Per Week Periods Hours
1 | IE101 | Keyboard Skills 13 234 195
2 | EN 101 | English Fundamentals 30 540 450
- Listening & Speaking
- Reading & Writing
- Grammar
3 | LE 101 | Life & Society 1 18 15
CBE Term 2
Periods Semester
No Code Subjects
Per Week Periods Hours
1 IE 201 | Information Management 13 234 195
2 | ME 201 | Office Management 10 180 150
3 | EN 201 | Intermediate English 20 360 300
- Listening & Speaking
- Reading & Writing
- Grammar
4 | LE 201 | Life & Society 1 18 15
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CBE Term 3
Periods Semester
No Code Subjects
Per Week Periods Hours
1 IE 301 | Information Management 14 252 210
Skills
2 IE 302 | Computer Installation and 8 144 120
Trouble Shooting
3 | EN 302 | Business English 8 144 120
4 | EN 301 | Advanced English 13 234 195
- Listening & Speaking
- Reading & Writing
- Grammar
5 | LE 301 | Life & Society 1 18 15
CBE Term 4
Periods Semester
No Code Subjects
Per Week Periods Hours
1 IE 401 | Information Presentation 20 360 300
Techniques
2 | ME 401 | Introduction to Business 10 180 150
3 | ME 402 | Principles of Accounting 10 180 150
4 | EN 401 | English Composition 3 54 45
5 | LE 401 | Life & Society 1 18 15
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Self-employed Management for Electronics Graduates

(SME)
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